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Santa Barbara County Assessor 
Business Property Statement E-Filing System User Guide 

 
 
This guide will provide you with instructions to assist you to electronically file your 
Form 571-L Business Property Statement. 
 
Following the January 1st tax lien date, Santa Barbara County will request a 
declaration of property belonging to each business as of the lien date.  The filing 
requirement may be met by submitting a paper statement or by participating in 
the e-file system.  Some businesses are restricted to paper file only. 
 
Form 571-L will provide you with a Property Identification (ID) number and the 
Password needed to gain entry to an individual account.  Passwords can only be 
delivered to the mailing address of the business on file.  The passwords for all 
businesses are specific to the given year and will be changed the following year.   
 
Locate the Property Identification Number and Password in the upper-right 
corner of Form 571-L or on the Efiling letter if one was sent to you.  Enter this 
information in the appropriate boxes in the login screen.  Check the box to certify 
that you are the owner or authorized agent of this business and select ‘Login’ to 
get started. 
 

 
 
You will notice two links at the bottom of the screen throughout the process: 

• Instructions for Filing the Business Property Statement - pulls up the 
detailed instructions for reporting business property 

• E-filing User Guide 
Also on each screen is a header that provides a direct phone number and e-mail 
address to one of our Auditor-Appraisers you may contact for assistance. 
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The second screen in the process will ask you to verify that this is the correct 
location of the business.  If the address is incorrect due to a move or clerical 
error, please contact the Assessor’s Office to make a physical address 
correction.  Selecting the ‘No, Cancel’ button will log you out of the program.  
Please take a moment to verify the physical address before you select ‘Yes, 
Proceed’ to move on. 
 

 
 
The next screen will display the owner name, business name, and mailing 
address on file at the Assessor’s office.  The mailing address will be used for 
future correspondence.  Add any missing details in these fields and make the 
necessary changes to existing information.  If a change is made, please select 
the checkbox.  When completed, click ‘Next’. 
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Once the business name and addresses are verified, you will move on to the 
next two screens which ask a series of questions pertaining to the business.  
Although answers to only two of the following questions are required to move on 
in the process, we ask that you answer all questions to the best of your ability.  
An e-mail address is required for electronic communication should any questions 
about the business property filing arise.   
 
Enter your responses to the questions below and click ‘Next’ after each screen.  
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The Supplies and Construction in Progress costs for lien date assessment are 
reported in the screen, identified as Part II – Supplies, Construction, Etc.  Please 
enter the reportable cost of supplies and construction in progress, complete the 
remaining questions.  You may also enter any necessary remarks, and select 
‘Next’ to proceed. 
 

 
 
As shown below, the amounts for Supplies and Construction are carried over to 
the following screen – Cost Detail.  The Cost Detail page links all of the cost 
reporting classes.  This screen combines Part II, Part III, Schedule A, Schedule 
B, and Schedule D of Form 571-L Business Property Statement.  
 
To access the appropriate table, select the underlined description.  Please note 
that this is the default screen for all reporting categories.  
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This table appears when ‘Machinery and Equipment’ from Schedule A is selected 
on the Cost Detail screen.  Enter the asset cost totals by year of acquisition.  
Previously assessed costs will be displayed onscreen, provided the property 
identification number has not changed.  This allows you to update cost totals to 
reflect disposals occurring prior to the lien date, as well as additions or transfers-
in from the past year.  When complete, select the ‘Save’ button to maintain your 
entries and go back to the Cost Detail page.  Totals are carried over to the Cost 
Detail screen.  Selecting the ‘Cancel’ button will take you to the Cost Detail page 
without updating totals.  All Schedule A and B categories work in the same 
manner. 
 

 
 
Reporting costs under ‘Other Equipment’ will require a short description of the 
assets.  After you select ‘Save’ the total is carried over to the Cost Detail page. 
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Computers are divided into two subcategories under the same link.  The 
Instructions link in the footer will give guidance on how to classify your computer-
related assets.  After entering the cost totals, select ‘Save’.  Totals will be 
reflected on the Cost Detail screen. 
 

 
 
Use ‘Additions’ and ‘Disposals’ in Schedule D to provide additional details of the 
changes in business assets.  After selecting the title on the Cost Detail page, 
choose ‘Add Acquired Item’ or ‘Add Disposed Item’ near the upper-right corner of 
the screen.  Text boxes will allow you to specify the assets acquired or disposed, 
when the changes took place, and the acquired cost.  Refer to the screen below 
for text boxes. 
 
Note: The costs entered on Schedule D are not carried over to the applicable 
Schedule A or Schedule B.  Therefore, no duplication of an addition or 
subtraction of asset costs occurs in Schedule A or Schedule B when an item is 
detailed in Schedule D.  Schedule D is for informational purposes only.   
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Once you have entered the information regarding an acquisition or a disposal 
and selected the ‘Save’ button, you will see a summary screen of acquisitions or 
disposals.  Whether you are reporting Additions or Disposals, a summary will 
appear after each entry is made.  This screen allows you to edit or delete 
completed entries or add another entry.  Selecting ‘Done’ will close the screen 
and take you back to the Cost Detail page. 
 

 
 
You will notice that the process to report equipment leases is similar to adding 
Additions and Disposals entries.  Fill in the necessary information and then select 
‘Save’ to continue to the lease summary screen.   
 

 



8 

Much like the Additions and Disposals summary screens, the Equipment Lease 
summary allows you to edit or delete previously entered leases, add a new lease, 
or select ‘Done’ to go back to the Cost Detail screen. 
 
Note: The costs of assets reported under Leases and Miscellaneous sections 
should not be entered in Schedules A and B.    
 

 
 
The Remarks section is available again for a second chance to enter comments 
about your filing.  Click ‘Remarks’ on the Cost Detail page to attach notes to the 
filing.  Please include notes regarding any reporting changes that may appear 
questionable during review.  Select ‘Save’ to attach your note to the filing.   
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When comments are attached, an ‘X’ is placed next to the ‘Remarks’ heading as 
shown below.  Remarks can include anything from information on land 
development costs to requests for a copy of assessable value calculations.  If 
you have questions about e-filing your statement, please contact our office 
directly before submitting your Business Property Statement. 
 

 
 
At any time on the Cost Detail page, you can select the ‘Save - Don’t Submit’ 
button near the bottom of the screen to complete your work at a later time.  A 
message notifies you that the file has not been submitted.  You may print a draft 
version of the Business Property Statement or the Additions/Disposals list with 
the data entered.   
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Once all of the asset information is entered in its entirety and you are ready to file 
the form, select ‘Save and Submit’ on the Cost Detail page.  Complete the 
Declaration by Assessee by entering the requested information in the relevant 
spaces.  Entering the password used to login to the program will serve as an 
electronic signature declaring that the reported costs are correct and complete. 
 
* Please note that amending your filing will require a paper submittal.  The e-filing 
system cannot accept modifications after ‘Save and Submit’ is selected. 
 

 
 
Select the ‘Save and Submit’ button to file your statement.  You will receive a 
time-stamped receipt with a confirmation number as shown below.  The first two 
buttons generate a PDF in a new window to allow for printing of your statement.  
If your computer has a pop-up blocker turned on or if you are experiencing other 
printing problems, you should check the box ‘Print Forms in Current Window’ 
before printing.    
 

 
 
Thank you for utilizing the Santa Barbara County Assessor’s E-filing program. 


